Example: Filming Letter of Intent
Date: [Month Day, Year]
To: Township of Maplewood – Township Clerk’s Office
574 Valley Street
Maplewood, NJ 07040
Re: Letter of Intent to Film in Maplewood, New Jersey
Dear Township Clerk,
This letter is to notify the Township of Maplewood of our intent to conduct filming within the Township and to request information regarding the required filming permit.
The details of the proposed production are as follows:
Production Title: [Name of Film/TV Show/Commercial/Student Film]
Production Company: [Company Name]
Production Type: [Film, Television, Commercial, Documentary, Student Film, etc.]
Primary Contact:
Name: [Full Name]
Phone: [Phone Number]
Email: [Email Address]
Proposed Filming Location(s):
[List street address(es), park name, or general area in Maplewood]
Proposed Filming Dates and Times:
[Example: May 12–14, 2026, approximately 7:00 AM – 7:00 PM]
Estimated Cast and Crew Size:
[Number of people expected on site]
Equipment/Production Needs:
[List any notable equipment, vehicles, generators, lighting, drones, street parking needs, etc.]
Special Requests (if any):
[Street closures, parking restrictions, police assistance, use of public property, etc.]
We understand that this letter is not a permit and that a completed filming permit application, certificate of insurance, and any required approvals must be submitted prior to filming.
Please let us know the next steps in the permitting process.
Sincerely,
[Name]
[Title]
[Production Company]
